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Sealed quotations/ tenders are hereby invited from the interested registered
firms/ order suppliers for supply of following office stationeries for official use at the Block
Development Office, Danagadi .

The quotations must address in the name of Block Development Officer, Danagadi
and will be accepted on or before 31.03.2021 by 3 PM through Registered post/ Speed
posUcourier only. The tenders/quotations will be opened on the same day at S pM in the
office chamber of the undersigned in the presence of the tenderers/their representatives. lf
the office happens to be closed due to some reason or other, the last date for
receipt/opening of tender will be the next working day. The rate of each item must be
reflected clearly in a separate sheet with signature of the quotationer .

The undersigned is not responsibre for any kind of delay/damage/
process of receipt of quotation.

The decision of the tender committee in the entire process shall be binding
to the intending tenders/quotations concerned. The committee rese
accepureject anyiall quotations without assigning any reason thereof.
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notice in their notice board for wide circulation.
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List of items required to be supplied

L. 44 size Xerox Paper-100 pocket(rate must be quoted for different paper quality(JK
copier)upto three type of paper.

2. 1,'t page note sheet - 500 number
3. 2nd page note sheet- 1O0O number.
4. L't page order sheet-1000 number.
5. 2nd page order sheet- 2000 number.
6. Stappler- ten number - Small size
7. Gum(feviquick)- 10 number(250 ml each)
B. Stapler pin- twenty pocket-small size
9. Tag - one pocket(contains 100 bundle)
10. Stock Register one-200 page-printed
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Terms and conditions
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L. The order supplier must have registered firm for supply of office
stationeries having valid GST number, PAN number of his own or in the name
of their firm(Self attested copies of all the above mentioned documents should
be attached with the quotations/tender papers).

2. The rate of each item must be quoted separately in a separate paper of
finished and unfinished items and the same be attached with the tender paper
with dated signature of the order supplier/firm.

3' The tenderer/order supplier must bring the sample of different items for
verification and acceptance at the time of opening of tender.Without any
sample of items specified, the supplier or their agent could not be entertained.
3. The lowest tender will be accepted by the tender committee after due
comparison made among the tenderers/order suppliers basing on the quality
of the materials to be supplied for each item.

4. The cost of the materials will be paid after supply of complete materials
with approved quality through approved mode of payment made by Govt. from
time to time.

5. No compromise will be rnade on the quality of the materials verified
during tender process and supplied .ln case of any deviation made by the
supplier so selected in the tender process, the entire order will be cancelled

'and transferred to the 2nd lowest tenderer .

6. After selection of the materials by the

placed for supply of required materials to the
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selected supplier aving
tender cost.

7. AII disputes in this regard is subject to Jajpur Jurisdiction on
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