
OFFICE OF TH E COLLECTOR AND DISTRICT MAGI STRATE J AJ PUR

{civll Supplies Section}

Advertisement No.47Z0 Dt.18.10.2021

General lnstruction

1. Eligible candidate are required to submit the detailed curriculum Mtae

(cV) accompanied by self attested copies of relevant testimonials, by

Registered posU Speed Post only, so as to be received in Office by the

cloiing time and date i.e 09.11.2021 till 5 p.M. Application received

otherthanbyRegisteredposUSpeedPostshallnotbeentertainedat
this end.

2. The Application Shall be addressed to :

Civil SuPPlies Office, JajPur
At- JageswarPur, Near Bus Stand

Pin:- 755001

3.Theenvelopecontainingtheapplicationshouldbesuper-scribedwith
the name of the post applied for in bold letters'

4'Thenatureofthepostadve(isementispurelycontraclualsubjectto
various norms which may change from time to time'

5. The contract to the selected candidate will be issued on annual basis'

The contract may be extended subject to the project requirement and

satisfactory performance of the incumbent based on the select key

performance indicator.

6. The extension of the contract cannot be claimed as a matter of right'

T,Thepositionsha|lbefilledupthroughlnterviewofshortlistedcandidate.

8. The candidature shall stand cancelled if found to be canvassing in any

manner dunng the recruitment process' The Ofiice reserve the right to

cancel the engagement process and/or the candidature of any/ all

candidates at any time, without assigning any reason thereof'



DETAIL OF VACANCY

Name of the Post:- Technical Support Slaff.

Number of Vacancy:- 1 (One)

To be Deployed at:- CSO-cum-District Manager, OSCSC Ltd, Jajpur

Qualification:- BSc/ BCAlGraduate with Diploma in Computer/ BU
B.Tech/ MCA/ MBA.

Experia nce:- Minimum 2+ years experience in technical support
work.

Age Limit:- The Candidate should be a citizen of lndia and below
37 years of age as on 01.01.2021.

Language: - Fluent oral and written communication skill in

English, Working knowledge of Odia is essential.

Competencies Skills:-
The post holder should have strong technical ability
to manage multiple works in tight deadline.

The details of role and responsibility of the Technical Staff is at Annexure-A



AnnexulE A

Roles & Respo

1. To facilitale clcse coordination with Diskict Proiect Man4ement unit (sPt4u), $e

Systemlntegmtor/vend'rotFS&cWDepartmenttbrFPsAutomation,Dislrict$ief
iiuii suppfies ffrrcer/civit supplie fficer, Additional cso/ACSOs, Blod(ut3 level

Marketjng Inst€ctors/Inspeclors of Supplies, Procurement Inspectors (PI) of OSCSC

godownsl Faii lnce Shop ovvners etc shall emure s'ruoth & srcces$ul funcfroning'

if automated alltj authenticated disBibution of PDS commodities and distribuuon

dab uploadin(., '.o FPS server trom Fair Price St€ps, as per mardate of Depaftrnent

of tuod & Pub ic Distribuuon (DoFPO) of Govemment of India/FS & Cw Deparfnent

Odisha.

2. Regular report ng to DoF&PD, CpMU ard SPMU team as and when required'

3. Access and rn r,rtor functooing of vanous compor€nts oi PDS computensaoon l'e'

Digitjzation ol l{ation card Management System, online Allocation, fupply chain

AuLmatiorVOf reration in OSCSC Depob, Grievar*e Redressal and FPS Automation in

the distncL

4. Monibr and k3ep stock of cunent rr infrastructure/inventory supplied to Disri(ts,

RCMS Centre{ rt BloaktULBs/DGRO Officeq, OSCSC Godowrs and b Fair Price

Shops which a, e provisioned for implernentation of End-to-End Computerisation

s{henE/IM-PLa; #leme.

5. Render seMces and all necessary support to Disbict chief ovil supplies fficerlovtl

Supplies Ol i ,cer, A.(lditional CSOIACSOS, Bocl(ULB la/el Marketing

Iospectors^ns:,1rtlorsofSupdies,Proorrementlnspeclors(PI)ofOSCSCgodowr6'
FairPriceshol,f!1|nelsincarryingouttheopectionalardtedrnica|workrelatedto
PDS operatxln ,i -efonns.

6.Attend/particrp::einthetrainingsessiongorganisedbyF.oodSuppliesandCorsurrpr
welfareDeparrnenVos6CrelatedtoPDSoperatiorsandalsoimparttrainirEbthe
field $afflFPS &:alers as per requirernent.

7. Unchatand sc,it.r'yare aEtomisation reguif€menb d field s1aff ard communicate b
DistrictchbfCivil&ppliesofficerlcivilsupsiesofficer,AddiBonalcso/Acsos,
BloddULB lev6 i Yarl(etirq Inspecbrs/IrEpectors of Supplies, Procurernent Inspectors

(PI) of oSGC Eodowrs, Fair Price Shop OYners/SPMU'

8. Submit perforr rrilnce report of PDS operauors induding En&to-En{' Computedsauon

and ttt-pDs irnrlern€fltation to ccsosl6os/SPMu on regular basis through MIS

q€tents (as p,t r tlre frequen€y agreed by the staE-weekly/mon8lly basis)'

9'Updatemontt.yfoodgrairsallocationanddisribulonfiguresofNorautornated
FPSs on Annar',L.rm Poftal.

10. Update rnontt l) allocation and off-take figures of non-NFSA dashboard' in he

district.

11'RegularrrBnit.)lil}gand\alidatefollowingsp€cificinforrnationoncovemrnentof
India and Sbh' Porbls:



a) Addjtio. v deleboryrnoditicafron ot rat'lon canb throlgh RgqS q/*rns at
Distnct ievel.

b) Iss.nnr:elre.nevcancellattonls.6pengon of FFE licenses.

c) ManaE.|lrcnt of allocaBon order up-to FpS level.

d) Monito rr rg the enbre supply clBin operaEons i.e. nEvement of pDS

commc.lues agBinst Sbte dloca[on orders, ftom F€I Godouns to GGC
godowr;s, O6CSC godowns to Fair Price Shops;

i. lrmely lifting of PE wheat from FCI godo,wns and ib a\ailability in
i ):SC Depots against 3llocauon releaed from FS & CW Deparbnent;

ii. , i rrely movement of PDS comrnodities from OSCSC Aodowns to Fair
i,nce Shops for disffibuuoh, its @rrect receipt/ackrnwledgernent at
la,r Price Shops in ebctronic rnode, cent percent disFlbuuon in
r:lr-,ctroni{autornated rnode, Aadhaar authenucaGd dbtrihruon and
t roely uploading ot disfibution daia to Annavih"n porbl of
GovemnEnt of India and others as instn cted from this Departnent
l,rrm time to time;

iii. r,.rlely digitiratiofl of oon-automaH disuibuuon at FPSS in Annavitran
pcrtal of Government of India as necessary;

iv. (.lo$ng BalarEe/Ph6kal Balance at FPSS after compbtion of
(i i:;tribution;

v. l'1, operatiorE under orrc ltlation On€ Ration Card (ONORC)

I ')gcmme;

vi. AL itlentication of beneftdaries (AADMFfOTP/Offiers)

vii. H c sdving autheotcaflon failure casesi

viii. Nt'n-lifting cases or denied cases (if arry) due b tedtnicaVoter
,, r.lSOnS.

e) Griemnr e Redressal

Grierancr; received and iE resolution under PDS:

i. T lrough dl toll-free numbers (1967 & 14445 at present)

ii. Or,hne Grievance System by Post 8y Hand

iii. Cr evance reeived and dispGed during the month:

. Non atterded or nondbpo6ed cases with reasors;

. Smooth furEtioning of online grigrance systerns ard toll{€e
numbers and preparatiorysubmission of reporb.

iv. Coiiecticxl of reports from the dices of Distict Grievance Redresal

L)'.icer (DGRO) and suknission to E & Cw Departrcnt;

/



GOLLECTORATE JAJPUR
(Civil Supplies Section)

Advertisement No. 472O rJt.1a.10-2f)21

ADVERTISEMENT FOR CONTRACTUAL ENGAGEMENT

Civil Supplies Office, Jajpur invites application from prospective

eligible and experienced candidates for contractual engagement for the

post of Technical Support Staff (DPMU) under lntegrated Management

of Public Distribution System (IMPDS).

lnformation, in details, including job description, eligibility criteria &

general instructions for submission of application may be seen in the

District website www. iaiour. nic.in.

The application shall be submitted through Speed PosU Registered

Post only addressed to " Civil Supplies Office, Jajpur, At- Jageswarpur'

Near Bus Stand, Jaipur Town-755001"

Closing date for submission of complete Application

in all resPect is 08.11.2021

-sd-

Collector, JajPur.


