
DISTRICT TREASURY, JAJPUR 

AT/PO/PS/DIST-JAJPUR, PIN-755001, PHONE NO. 06728 222064 

Email ID-jajpurdt@orissatreasury.ROV.In 

Date: 68o82022 No. 

TENDER CALL NOTICEE 
Sealed Tenders are invited by Speed post / Registered post only from inltending agenciesfams on the 

Tems and conditions spell out in lhe Terms of Reference of the Tender Paper for providing folloing man power-

Treasury, Jajpur, 1. 01 Office atendant at Distr 
2. 01Ofice attendant at Spl. Treasury, Jajpur Road 

3. 01 WCS at Sub-Treasury Binjharpur. 
The Tender Call Notice along with Tender Paper is available at web site www.jiajpur.nic.in and from the DTo, 

Jajpur. 
fhe Tender Committee reserves the right to accept or reiject any or all the Tenders without assigning any reason 

thereof. 

The last date of submission of Tender Paper is Dt.25.08.2022 by 01.30 PM and shall be opened at 04.00 PM on 
same day in the Office Chamber of Treasury Officer, District Treasury, Jajpur in the presence of Tender Commitee 

and Tenders or their Authorized representafives. 

Treasury Officer 

DisyRSY 
Memo No. FO Date 08 os 2»22 

Copy to Ofice Nolice Board / Estabishment Officer, Colectorate, Jajpur for publication on all Notice Boards 
of Collectorate, Jajpur / DIPRO, Jajpur for wide Publicity. 

Treasury Officer 
Distict Treasur Jajpu 

Memo No. T Dale CSo2022 
Copy submitted to the Direclor of Treasuries and Inspecion, Odisha ,Bhubaneswar for kind informadon and 

necessary acton. 

reasury Officer 

Dstig}ebpr 
Memo No. 112 Dale 08o320 22 

Copy along with Tender Papers are lorwarded to the DIo, NIC, Jajpur with a request to upload the Tender Documents in the Jajpur District Websile for wide publicily. 

reasury Officer 



TENDER FOR ENGAGEMENT OF NON-CONSULTANCY 

SERVICES THROUGH OUT SOURCING UNDER DISTRICT 

TREASURY, JAJPUR 

CLOSING DATE - DT.25.08.2022 ATI.30 PM 

DATE OF OPENING DT. 25.08.2022 AT 4.00PM 

Tresglicor 
asurs 

DISTRICT TREASURY, JAJPUR 
AT/PO/PS/DIST-JAJPUR, PIN-755001, PHONE NO- 06728 222064 

Email D-jajpurdt@orisatreasury.gov.in 



COVER LETTER 
T0 Date-*. **** 

The Treasury, officer 
District Treasury, Jajpu 

Ref: TENDER CALL NOTICE NO. Date.. 

SuD ENDER for engagement of Non-comsulancy Services through outsourcing 
under Distnc Treasury, Jajpur 

We. (Name f th 
Tenderer) offer to provide senvices of unskilled personnel as indicated in the 

above ToR of Tender Call Nolice at the rates quoted hereunder and herehu 
undertake myselourselves to execute the work as per the scope stipulated in 
the Tender Documents. 

We have read the condtons of the Tender documents attached hereto and 
agree to abide by such conditions. 

Iwe undertake myself Jourselves to fumish the required deposits and execute 

agreement n the tormal prescribed by thereasury hicer, District Treasuy. Jajpur, after being successtul n the Tender failing which IWe shall have no claim 
Tor rescinding of the contractagreement and to bear all the liabilites thereof for 
SUCnt 

List of documents. 

1. Technical BidAnnexure-|) along with self attested copies of 

a. Certificate of Registration/ Incorporation 

b. GST Regd. Certificate 

C.PAN Card 
Labour Regd. Certificate 

e. EPF Regd. Certificate 

ESI Regd. Certficate 

9 ITR for 2019-20,2020-21,2021-22 

2. Financial id(Annexure-l) 

SIGNATURE & SEAL OF AGENCY 

Address 

freastty löfficer 
nistrict Treasury 

ainr 



Terms of Reference (TOR) SCOPE OF WORK 
In pursuance of Letter No.TE-Il-(CZ)-131/20-14776/DTI, Di.28.10.2021 of 

Director of Treasuries and Inspection, Odisha, Bhubaneswar, engagement of Non 
consultancy Services through outsourcing shall be made as under 

a. 01 Office attendant at District Treasury, Jajpur, 
b. 01 Office attendant at Spl. Treasury, Jajpur Road 

C. 01 WcS at Sub-Treasury Binjharpur 

The unskiled personnel wil perform lhe assigned dutes to him by he head of the Cfice 

conoemed. ordinarily, Chice atendants shal atend the ofce during Offce hours regulanty on 
working days and will remain present til closure of ofice and as and when requred by the 

Treasury Officer. The WCS shal be for walch & Ward with cleaning and sweeping of the Offce 

premises. 
Ihe nofmal works of unskilled personnels shall be synonymous with Peons 

ELIGIBILITY CRITERIA 
1. The agency must have valid EPF code, ESI in is name issued by RPFC, Odisha Circle, Service 

ax Registrabon certicate, 6ST regstralon cerificate, Esl Regisraton certhicate and 

Labour license sSUed by the competent authority. 
The agency preferably may have provided personnel for similar nature of works at least to 2-
3 govt. establishments. Supporing documents must be encosed to get preference 

BID SYSTEM: 

The bidding wil be on two bid system ie. TECHNICAL BID IN PART (ANNEXURE: ) and 
FINANCIAL BIDIN PARTHI (ANNEXURE-I) 

RIGHT TO REJECTION: 
a) he ageney s expecled to quole competive rale for deployment of personnel after careful 

analysis and the rate of service charges, In case t is noliced that the rates quoted by the 
agenoy lor any calogoy is unuSually high / not reckonable with INR, R will be a sufficient 

cause 10r rejecton of the Oner. 

b) The Authortes reserves the right lo reject ary or all the Cffers recewed without assigning any 

reason thereof and the agency shall not be entited o any cost, charges or expenses incidental 
lo or conneced with preparaion and submission of his Tender documents. 

c) Canvasing in connecton wilh Tenderldocuments contacting uncaled for remarks ae lable to be 

rejected. 
d) An ofer with any modification(s) and lor special condtion(s) of the agencies or wilh any rider 

is liable lo rejection. 

ANTOiiicui 
DIBtrict reasur 

Jajpur 



WITHDRAWAL OR MODIFICATION OF OFFER: 
Norequestlor withdrawal or modificabion shal be entertained after the ast daie d submission of the Ofer. 

Late Bids 
Bids received after the specihed dale and tme of recept wil not be considered. 

EMD 

a) The technical bid must be accompanied with a 'BID SECURITY DECLARATION in 

leu of EMD/Bid security wth a stipulation that if the bidéer withdraw or modidy the bid 
Gumg the penod of Validity etc, the bidder ill be suspended for a period of 02 Years 

from the day of such act in taking part in any Tender. 

b) Quolation without Bid Security Declaralon shal be rejected. 

AGREEMENT: 

It shal be the responsibility of the successful Agency to Execute an 

Agreement of Contact with the Treasury Officer, Distict Treasury, Jajpur within 7 ( 

seven) days from the issue of Leer of intentlwork order. 

SUELETING OF WORK IN WHOLE OR PART 
The agency shal not assign the job or any part thereo, any share of interest 

therein, or money due thereunder, or sub-let the workjob or a portion thereof, if any 
manner whatsoever. The conlract is fable lo be rejected at the opbon of Treasury 
Oficer, Distict Treasury Jajpur in such acase. 

SUPERVSION OE WORK BY AGENCY 
The agency shal have the sole and exclusive responsibility for supervision of 

the work of the unskiled personnel. It shal aso be obigatory on the part of the agency 
to deploy personnel befiting for the job. 

INSPECTION OF WORKS: 
The proprelonrepresentative of the agemy / fim mil meet the Treasury 

Onicer, Dsrct reasury, Japur once in a month Le. f" Monday-11.30 hrs. for reviewof 
performance and briefing 

INSTRUCTION FOR SUBMISSION OF OFFER WITH REQURED DOCUMENTS 
(a) The Tender shall be submitled with Bid-Declaralion & Technical bid (ANNEXURE) 

and Financial Bid( Annexure-I) in two separate sealed envelopes subscribed with 

lechinical and imancial bid as he case may be and name and address of the Tenderer 

icer 3 asur 

Dlstrict Treacury 
ajpur 



Both the evelopes ie. Anexurel& Bd-Security and Annexure-ll envelopes shall be 
put in anolher evelope wih superscipton of "Tender for deployment of unskilled 

personnel along with name and address of the submiting agency and shall be 
addressed to The Treasury Officer, Distict Ireasury, Jajpur. The agency should menton 

his fher complele postal address and telephone number, lax number, e-mal address etc 

on the botom let hand side of the envelope. The agency may submit any oner delais 
that he may like lo lumish. The Tender shall be receved by Speed Post/ Registered Post 

only. 
(b) Tenders received after he due dale and time shall be rejected. 
(c) Both the bids complete in al respects (Technical & Financial) should reach the 

undersigned on or belore 25.08.2022 at 1.30 PM. The lechnical bid and fnancial bis 
shal be opened by the Tender commitee in the presence of the agency/ lher aubhori2ed 
representatives in the fice Chamber of Treasury Cffcer, Dstict Treasury, Jajpur on 

25.08.2022 at 4 PM. The financial bids of the agencles shall be opened of those fims who 

shal qualify the lechnical bids 
() The Agency shall submit abng with the Tender document their own valid EPF Code 

Certificate issued by RPFC, Odisha ellher in orñginal or true copy. Service Tax 

Registralion Certificate, ESi Registration, GST clearance certificate, Certificate with 
latest deposit challan copy, Fim Registration Certificale, photocopy of PAN Card abng 

with copies of the acknowedgement of Annual LI. retum of the fim for the last three 
fimancial years, Service Tax Regstration Cerifcate & copy of the labour ioense issued by 

the competent Authority. The agency shoud also submit the experience certficate if 

any. 

(e) An undertaking that the agency wil ba able lo deploy the requisite man power at the 
alloted localion immedialely ater execution of he contract between the Treasury Cfficer 
Distict Treasury Jajpur and the selected agency. 

The Treasuny Ofioer Dstict Treasury Jajpur shall nol be iable for any delay in receipt of 
he Bid by the agencies and no extension of time to the date of quotation opening shall 
be given for this reason. 

g)The Agency ailing to submi al the specied documents shall be summanly rejecled 

(n) Ihe Bgeny Wll submit the copr of last challan in suppori of deposit of ESl and EPF in 
vOLr O1 0DIoyed personnes postnvely aong wilh the monthy bul submited for 
payment, 

GENERAL CONDITIONS: 

a) No personnel depoyed by the Agency shall be paid les than the minimum wages 
Dxed as prescrnDed by Govt. prevalent at the lime of finafizabon of the bid. 

DSauory dues at aproprale rale as per rules elc. shal be paid to each 
deployed personnel by the Agency through efms. 

c) Incidental Tax as applicable will be recovered a source. 

d)The compelent Auhorily shall make montily payment to the Agency for the sevice 
rendered and the Agency will beatipay all other benefisislalutory dues etc. subjeet 

Oitica 
ct Treasury 



recelve of the Bl from the Agency and availabity of albtment under the head of A/C. 

e) The Tenderer shall sign each page of the TOR as Part of acceptance while submiting 

he Offer. 
) Tenderer have to encose a DD amounting Rs. 500/-4rupees Ive thousanojonly 

towards Cost of Tender Paper in favour of District Treasury Officer, Jajpur payable a 

SBl, Jajpur. This cost is non-refundable. 

9) The Tender Papers can be recelved from DTO, Jajpur and can be downloaded from 

www.jajpur.nlc.in. 
h) Authorty shall not be responsible for any Postal Delay. 

In case of congruence of Rales, Agency shall be selecled by Draw of Lols. 

NOTICE AND CcOMMUNICATION 
Ihe Agency iS required to stale his/her corect full address in the document Al notices, 

communicalons lo any agency by the Treasuy Oficer, District Treasury Jajpur shal be 

deemed lo have been sent 0r served f delivered or let at or posted to the agency and 

shall be deemed to have been so performed on the day on wnich they were so dellvered 

or left All nolice and communications addressed by the Treasury Cfhicer DisUhct 

Treasury Jajpur to the Agency, concerning the work to be executed under the contract 

shall be in wrtung. 

Signature of Tender Calling authority 
rict 1reasury 



TECHNICAL BIDIANNEXURE-) 
1Name of the Agency. 

2. Detail Address with Phone No., FAX No., E-mail ID etc. 

Registered Ofice 

i. Branch Ciice 

3. Delails of Previous Experience 

SLNO Name of the Organizalion -Value of Contract Period 

. 

Perfomanoe Certcale hom previous organuahon in supponM o similar experienoe lo be enciosed) 

No. of Personel on the roll 
(Copy of lalest deposit attested challan of EPF to been closed) 

(Copies of income tax relun of las three vears and atlesied photo cogy of 
Own valid EPF code isued by the RPFC. Govl. of India shoukd be 
attached). 

YesNO 5. Whelher Bd Secunty Declaralion mader 
(Endose the document with due signature) 

6. Tender Paper Cost: 

5ank Name 
6) DD no 

C) Date 

D) Amount 

7. GSTIN 

(Pholo copies of Certfcale to been enclosed) 

8 ESI Registralton No. 

(Enclose chalan copies of lalest Deposits) 

9 Wheher he underlaking lo the elfecl hal lheAgency shal deploy the requsite man-power 
al the decided Oflcewthin 30 days ol issue of LOl is enclosed.: Yes/NO 

Otstrict Treasury 
ipur 



10. Other documents as at Clause (d) of "lnstruction for Submission of 

Ofer wilhRequired Documents"' should be furnished. 

11. CERTIFICATE TO BE GIVEN BY THE TENDERER 

Certifed that he above mentioned particulars are corect and rue lo the best of 

my/our knowledge. In case any statement made above is found incorrect, mylour 

Offer may be rejected by the Tender Commitee. 

Myl/Our price is based on the basis of our full understanding about the job. 

It is to confirm that our ofers shall be valid for 90days lrom he date of 

opening of the qualifying bid. 

Iwe also authorize the Treasury Cficer, District Treasury Jajpur, to forfeit 

my claim in case IWe fail to execule the job for whatever reason after 

acceptance of the Ofer. 

SIGNATURE OF THE TENDERER WITH SEAL 

rens mcer 
istrict Treasury 

Jepur 



FINANCIAL BID) ANNEXURE 

1. Name of the AgencylFirm 

2 Corespondence Address: 

3. Percentage of service charge (To be mentoned in ligure and word): 

4 PAN No: 

5 Service tax Registralion No. 

6 Delails of break-up of monthily remunerabon per person per montn n INR 

Remuneration Take EPF ESI@Service GST 

@13% 3.25%| Charge @18% 
Gross 

Non 
No. ConsUltancy 

Service 

SI. 
per day nome 

amount 

PM 

1. OTIce 
dant at 

DIO,JR Jajpur 

2 ofice 
Attendant at 

Spl.TO.Jajpur 
WCS at 

| STO.Binjharpur 
3. 

Piace. 

Dare. 

Signature of the Tenderer with seal 

e cer 
sttict Treasury 

Jajpur 
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