DISTRICT EMPLOYMENT EXCHANGE, JAJPUR
At-Sundarpur, Po-Kamagarh, Dist- Jajpur
Ph- 06728-222659
E-mail ID- dee_jajpur @yahoo.co.in
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Letter NO“SL/J/ DEEX, Jajpur, Dated-......%..l..z /1/
To
The District Informatic Offcer
Jajpur
Sub:- Online Registration of Candidates in Employment Exchanges for e-Nijukti
portal extending facilities to CSC/ Internet Centres etc.
Sir,

Wiith reference to the Subject cited above, it is to inform you that the On-
line Module of Registration in Employment Exchnages can be made available for public

use with effect from 01.11.2018.

In this context, I am to enclose herewith the letter no-6774, dt-12.10.2018
of Director of Employment & CEO, OSDA, Odisha and guideline to the candidates for On-
line Registaration. 4 | ‘ h

: You are therefore requested to uplbad the guidelines for registration of

candidates in the district website for wide publicity.

Yours faithfully
Encl:-Guidelines copy
zl&l | K

District Empl ent Officer
Jajpur.



Guideline to the Candidates for Online Registration

Helpdesk email: helpdesk.jobseeker@gmail.com (Any issue may be addressed to
this mail ID along with screen shots during any issue with the online operation.)

Help Document:

The online job seekers may registrar their name in their respective Employment
Exchanges by using the link ‘Online Job Seeker’ provided on the web site of
“Directorate of Employment Exchange, Government of Odisha”
hitp:empmissionodisha.gov.in/Exchange. The candidate should follow these steps:

1-Click on Jobseekers Module in home page
2-Accept the Declaration page

3-Fill up the Select Exchange page

4-Click on Submit Button

5-Fill up the registration in page as per instruction
6-Click on the proceed next step button

7-Fill up the educational qualification page in details
8-Fill up the Experience page

9-Fill up the Language details page

10-Fill up the Additional information page

11-Fill up the Willingness page

Steps for ONLINE REGISTRACTION
DECLARACTION

User/Candidates have to click on [BGEERI button on the
Declaration page, to proceed next for jobseeker Registration.
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Guideline to the Candidates for Online Registration

. State Employment Seruice

s Guest (Johseweker)

Declaration

1 do hereby dedare that the partlajlars 10 be fumislwed by me during online
registration are true to the best of my knowledge and bellef.

If any information found to be wrong, My registration will be refected and I will be
held responsible for that solety.

After _ the Declaraction page fill up the _
page.

Choose the Qualification level and Caste (it is mandatory)

State Employment Seruice 7

Select Eichange

Qualification Level *
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Guideline to the Candidates for Online Registration

State Employment Seruice

Level = —i

Qualification [ =
(Choase the heightest Qualification for which you | {10TH PASS I
went to register)

Cate® GEMERAL T+
| GENERAL |
Disabdlity (More than 40%) g0
| state OBC AHD SEBC
Digtrict SCHEDULE CASTE
SCHEDULE TRIBE L
| s 7
| Eschange ' plafve

Ifuser is SC/ST/OBC/SEBC then He/She should carry the Caste
Certificate near by Employment Exchange office

s Guest {Jobseeker)

Quahficotion Level™ | e wl =

(Cooass the heighiest QuRficotion for which you | | JASATSINGHPUR |1 ™77 ]

‘want o register) 7N T ) = e
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Disability (More than 40%) KANDHAMAL ontage s ||
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! District ~Seloct- |
Exchange | Select District and State Fins

select the District Options

Select the Exchange option as per district
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Guideline to the Candidates for Online Registration

tate Employment Seruice _ le-Mijukti’

(Vs

Watome, Guest (Jobseeker)

Qualification Level L =
{Choose the heightest Qualification for which |10TH Pass ~v]
you vrant to register)

Caste™ 08BC v
Disability (More than 40%) [T®w O Yes | -Percenlage |

State [oosHa i

District [paver

Exchange | District Emplayment Exchange, Balangic /|

Enter Chargeders showi In picture

| submz | cance

Type the BRI and Enter the BEBEI button

Fill up the [FEIORANGGENS page. Here is First Name, F ather
Name, DOB, Gender, E-Mail, and Marital Status is compulsory fields
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Guideline to the Candidates for Online Registration

fill up the ADDRESS fields. If the Temporary and Permanant
home address is same then click on the CHECK-BOX.

If the user is SC/ST/OBC/SEBC, he/she must fill up the caste Certificate
options

click on NEXT button

: 1":\ State Employment Seruice
® P nireciorate of Empl yment. Gougrnment of Odist

swrst { Srsbiasders)

COVERNMENT OF ODESIAA
EMPLOYMENT EXCt 5

JOB SEEKER REGISTRATION
ACKNOWLEDGEMENT
Dear Limimatia

Your Registration ks not yet complete. You may “Proceed to Next Step™ to continue your registratian. Your unique 1D and Password ks
mentioned below :

Your User Logn : OD021201575

Password : 08091788

Registration Date = 2009-2018

Password ks send to the emad Id pvovided during regtstration

Rane of the Employment Exchange = Distartct Ern Exchangce, Balk r

Rk hura Lo Pyoceed Next

Entryjep |

Click on Proceed Next button

Fill up the Educational qualification page
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Guideline to the Candidates for Online Registration

g 2, State Employment Seruice H_“.M‘.ﬁ.!
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Click on Submit button

Fill up the Exprience page
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Guideline to the Candidates for Online Registration
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click on Next button

fill up the language details page

‘e -Nijuhti

chutie, Guest (Jabrsesker)
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Guideline to the Candidates for Online Registration

Language *

Profidency

District Employment Exchange, Bolangir
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Select the language option and profiency(tick on read,write,speak)

$81 option then click on - button
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Guideline to the Candidates for Online Registration

State Employment Service ‘e-Mijukti

Exchange Detrict Essplupreent Excicnge, Bolsng) Registration Ro. OUFXL018TS
Apphciiion Oate 20-09-2018 Verification Due Date 20-10-201%

Vaconcy Wilkingeess |

Wiltngress ~Salect <]

Wihather wilieg te

(Tnderys tramesg Sahact- ~ Spedify Trade(s) [-select- ~]

After fill up the vacancy willingness, willingness,
specify trade click on next button

Final Acknowledgement page will appear
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Guideline to the Candidates for Online Registration

General Instructions to online Candidates:

» Once a candidate applies for online Registration in any
employment exchange through Kiosk/Internet centre/ common
services centre a temporary Registration number will be allocated
by the system.

> Acknowledgement is generated once complete the Temporary
registration by a Job Seekers/Candidate.

» The generated temporary registration number would automatically
show the name of the concerned District Employment Exchange
and within the date the candidate has to visit to concern D.E.E for
approval of registration otherwise this temporary number will be
invalid after the due date.

> This temporary registration number needs to be validated s within
20 days from the date of issue. The candidate has to visit the
concern district employment Exchange office with the
Acknowledgement Note and required original Documents within
in due date(including holidays) for issue of X10 by the authority.

> In case of urgency the candidate may apply any vacancy citing of
temporary registration number but the candidate has to visit district
employment exchange within the due date to validate otherwise
the temporary registration number will be cancelled

> If the last date fall on govt holiday it is the responsibility of the
candidate to validate it prior to this date on any working day by
visiting the District employment exchange or else it will be
cancelled.

Note: Helpdesk email: helpdesk.jobseeker@gmail.com ( Online candidates
may send mails on difficulty along with the error snapshot if any during online
application entry issue)
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