
t OFFICE OF THE DISTRICT AUDIT OFFICER, LOCAL FUND AUDIT, JAIPUR

AT /PO-CHANDIKHOLE, DIST.JAJPUR.
E-mail ld- daolfalaipur@gma l.com,

******

Letter No.3L4l Dated

To
The I/C NlC, JajPur

Sub:- Publication of detailed

outsourcing basis to this
jajpur.nic.in

Sir,
ln inviting alreference to the subject cited above, I am to request you to

publish the enclosed detailed Tender Notice along with its terms and conditions for

prqviding,thg mqnporruer to the District Audit Office (LFA) Jajpur' Chandikhqle by

manpower service providers in your website https://jajpur.nic.in preferably by 31't

August, 2023.

Your cooperation in this matter is highly solicited'

Yours faithfullY,

Tender Call for providing manpower on

office in the website of Jajpur District https:l/
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OFFICE OF THE DISTRICT AUDIT OFFICER' LOCAL F JND AUDIT' JAJPUR

AT/Po-cH;i'l'oriir-roueDlsr-JAlPuR'Pl'!'755044
E- Mail id - 0"aslldap-q@srrcilJlm

,No.-/oeo.t

r',rrnpoi,lli;:J;'';;;;#;";;;'d vatr$ lsr n3i1{1tion number ror providins one 
l

watchrnan'uur-S*l*i#; 
''#Jtri"" of the District Audit Officer' LFA' jajpur'r'

Chandikhole for a period of one year. oetails regarding eligibitity criteria, 
1?!T?. 1'

conditions and the ?or*ut, of submission of tender (Technical & Financial bid) are'

mentioned in the tender document which may be downloaded from the website:

https:/ljaipur.niclin or collected from the District Audit office(LFA), Jaipur, Chandikhole,

Dist - Jajpur, odisha on any working day' lnterested agencies may submit their tenders'

in seared enverope$ (separatery for technicar and financiar bid)with super-scribing on the

top of the master ,;;Ei 
"nr"top" 

as "Tender for providing manpower service to the

Oistrict Audit Office (LFA), Jaipur' Chandikhole' Odisha"

The tende,,. ,houto reach the office of the undersigned by 16'09 ',2:23 (till 5'00

p.M). frre renoaru"ti[rr'nlul eioi wilt be opened on 2L09'2023 ati z'oo P'Mr'' for

finalizalionqfTe.chnica]Bid.ThedateandtimeofopeningofFinalqiatBidwil|.Fe
commun'icA{ed to, eligible tenders after completion of technical evaliration' ., Ilte

undersigneo ,."r"ruJri-i;; r" ti-.un.ur or reject all or any of the Bids without assigning

sd/- . ,:'l l' :
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DistrictAuditCfficer(LFA)Jajpur'Chandikhole
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BID DOCUMENTS

FOR

Selection of Manpower Service

Provider for providing one
Watchman-cum-sweeper in the

Office of the District Audit Officer,
Jajpur, Chandikhole



oFFlcE oF THE DlsrRlcr AUDIr oFFtcER, LocAl FUND AUDrr, JAtpuR
AT /PO.CHANDIKHOLE, DIST- JAIPUR.
E-mail ld- daolfalaipur@qmail.c;om,

*****x

coNrENrs oFIENqEB lge UId!:llT
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listing from taking part in Govt. tender (Annexure-lV) 21
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TENDER DOCUMENT

(a) Avaitabi[ity of tender
document

(i) Office of the District luCt
Officer(LFA), Jajpur, Chandr, : :.:

Or

(ii) v,ebsite of Jajpur District
https ://jaj pu r. n i c. i n

From - 01 .09 .2023 to 1 5 .09. 202 3
(Loto '1.30 PMI

(b)
Date and time for submission
of the Tender documents by
speed posti Registered
post/courier

Up to 05 00 PM of dt. 1 6.09.2023

(c) Cost of tender paper < 1 00/-
(d) Earnest money Deposit {5,000/-

(C_ost of tender paper and EMD in shape of
DD in favour of District Audit Officer (LFA),
Jajpur, Crandikhole to be annexed with
the Techrrical Bid)

(e) Date, time and venue of
opening of Bids
(i) Technical Bid 21.09.202t at 2-OO pM
(ii) Financial Bids of etigibG

Tenders
Tobecommuntci@
technicaI evatuation

(iii) Venue Office of the District Audit Ofircer (LFA),
Jaipur, Chandikhole, Dist-Jaipur

a
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7.

SCOPE OF WORK AND GENERAL INSTRUCTION FOR BIDDERS

The District Audit Officer, LFA, Jajpur, Chandikhote, Dist-Jajpur (DAO) requires the services

of reputed & estabtished Manpower Service Providers to provide services of one Watchman-

cum-sweeper on contract basis for day to day official work.

The initial. period of contract is for 01 (one) year and the contract may be further extended

considering the requirement of the office for manpower, subject to satisfactory performance

by the outsourced personnel and service provider. The contract may be curtaited/terminated
owing to deficiency in service or substandard quatity of manpower provided by the setected

Manpower Service Provider or because of change in DAO's requirement. The DAO reserves

the right to terminate this initiat contract at any time after giving 01 (one) month notice to

the Service Provider.

The estimated cost of the Contract is Rs.1 ,21,ZOOl- (exctuding service charges and statutory

dues).

The interested Manpower Service Providers may submit the tender document comptete in

atl respects atong with Earnest Money Deposit (EMD) of Rs.5,000/- and Tender paper cost of

Rs.100/: atong With other vatid requisite documents on or before dtd. 16.09.2023 up to

5.00 PM addressed to the District Audit Officer, LFA, Jajpur, Chandikhote, Dist - Jaipur" by

Registered Post / Speed Post / Courier onty. This office witt not be responsibte for any postal

detay.

The tender has been invited under two bid system i.e. (i)Technical Bid and (ii) Financial Bid.

The jnter.ested bidders are advised to submit two separate seated envetopes superscribing

"Technical Bid for Providing services of Watchman-cum-Sweeper" to DAO, LFA, Jajpur &

"Financial Bid for Providing services of Watchman-cum-Sweeper'! to DAO, LFA, Jajpur.

Both seated envetopes shoutd be kept in another sealed envetope superscribing "Tender for
Proviiding services of Watchman-cum-Sweeper" to DAO, LFA, Jajpur. The tender shoutd be

addressed to "The,District Audit Officer, LFA, Jajpur, Chandikhole, Dist - Jajpurf'.

Earnest Money Deposit (EMD) : The EMD amount of Rs.5,000/-in shape of Demand Draft of

any nationatized/ scheduted commerciat bank drawn in favour of The Distr:ict Audit Officer,

LFA, Jajpur, Chandikhote, Dist - Jajpur drawn on any scheduted bank at Chandikhote shqutd

necess;arity be accornpanied with the Technicat Bid of the service provider.

The intending Seivice providers/bidders are required to enctose setf-attested photocopies of

rhe fottowihg docurhents atong with the Technical Bid, failing which their bids shall be

summarily / outrightly rejected and wilt not be considered any further:

(a) Registration certificate of the appticant's organization.

(b) Documentary proof of the registered office or one of the branch offices of the
I manpower service provider located in the district of Jajpur.

(C) rDocum"ntary proof of experience in successful execution of contract for proviUing

' ma'npower services during previous 03 Financial Years i.e.2O7O-21,70?1'22 and20\?.'
t23 in providing Manpower services to State Government/ Central Government

Departments/ PSUs.

-

1.

3.

6.

rf)

5

i IIlr!tr l



)

(d)

(e)

(f)

(c)

(h)

Copy of PAN.

rCopy of GST registration certificate.

Copies of EpF and ESI registratiorr certificates.
copy of vatid contract Labour Licence under the (-ontract Labour Licence (R&A) Act,1g70.

,:T:e;:il.H fjff iix::iTj":l j:: :: :,^1, I 1 !. :." s h ee t, p L a c c o u n r ( i n d i c a t i n s
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' 
vt lllql Lel gu Aur tdsr u: trnancial years i.e. Z0ZO-21,2021_ZZ a-rd ZOZZ-23.(i)

i;il:;r:t 
the lr return fired for the rast 03 Finar.iur v"aru i .e.7020.21,2021.22 and

(j) EMD amounting to {5,000/- in shape of Demand <lraft.
(k) Tender Documents have to be signed and sealed by the authorized person of the serviceprovider in each page as a token of acceptance of atl terms una.rnaitions of the Bid.

The Bidders who meet/quatify the requirements specified in the TechnicaI Bid witt ontybe considered for participating in the rinanciat Eid. Financiat Bid of the technicattydisquatified bidders witt not be opened during opening of the Financiat Bid.
'3' The successfut bidder has to produce lncome Tax Retrrrn for the Financiat year 2019-20,2020'21 and 2021'22, i'e. Assessment Year zo2o-21, 2cz1-22 and zo22-z3,up-to-date GSTReturn copies' up to date of EPF Etectronic chaIan Return (ECR) and remittanceconfjrmation stip' copies of up to date of ESI e-chattan o.ror" issue oi the work order fartrng

]ff: .;ff1fi,:lr[.#:"ued. orrer wtr be ei""n,",h;;",i;.:Jl,iut oiaaer with the

9.

10.

The conditionat bids shatt
instance.

not be considered and witt r>e outrightty rejected in very first

11.

A[[ entries in the tender form shoutd be tegibte and fitted ctearty. lf the space for furnishinginformation is insufficient, a separate she& outy signeJ or,n" authorized signatory may beattached' No overwriting or correction is permitied in the Financial grd rorm. ln suchcases, the tender shail summariry be rejected. However, corrections, if any, in the
l:rT,.., 

Bid must u" i;itirt"i il rt!"rron authorized to sign the tender bids.
The Technicat'bid shatt be opened on the scheduted date and time at 2.oo pM ;; 21.0g.2023in the office of the DAo, LFA, Jajpur, chandikhore by the iil;;;;;ffi* ;',0" or"r"n."
:Lffi"jtesentatives 

of theseri." irorio"rs if ani, who wisrr to be present on the spot at

12' The Financiat Bid of onty those tenderers witI be opened rrhose Technicat bids are found to
ff;;*:Jii.fl1ll;Jxi.: * ptace of opening of Financi,r Bid wiu hre communicated after

13 
-lr1|lt;!FA' 

Jajpur reserves the right to annuI atI or an1, of the bids without assigning any
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st.

No.

Name of the
post

No. of
engagement
required on

outsourceci basis

Minimum

Quatification

Experience Consotidated monthty
Remuneration

(As per FD circutar in
retevance)

01 02 03 04 05 06
01 Watchman-cum-

Sweeper
One 1Otn pass Rs.10,100/- per

month

2.

1. The persons shoutd be in between 21-50 years of age as on 01 .01.2023.

The candidates must be abte to speak, read and write Odia ftuentty and must have passed;

at least an examination in Odia language equivaten: to that of Middte English Schoot

Standard conducted by the Board of Secondary Edrrcation, Odisha; or the Education

Department of Govt. of Odisha or any Board or Counc I of Secondary Education approved

by the Govt. of Odisha in support of passing of Odia L:rnguage Test (ME School Standard).
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7 QUALIFICATION & EXPERIENCE OF WATCHMAN.CUM.SWEEPER TO BE

DEPLOYED BY THE SUCCESSFUL MANPOWER SERVICE PROVIDER.
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TECHNICAL BID

For Providing services of watchman-cum-sweeper to the office of theDistrict Audit officer, LFA. Jaiour. chanrrikhnra nicr - rri^,,-

1.

7.

3.

4. Futt Address of Registered Office:

Tetephone No. :

E-Mait Address :

Fut[ Address of Operating / Branch Office:

Fax No.:

7. Banker of Manpower Service provider (Attach certifie,J copy of statement of
A/ c f or the [ast Three years):

Tetephone Number of Banker:-

Annexure-l

Name of Tendering Manpower Service provider:_
Detaits of Earnest Money Deposit: DD No._ date

drawn on Bank

Name of Proprietor/ partner / Director:

Fax No.:

PAN (Attach attested copy):

GST Registration No. (Attach attested copy):

5.

6.

B.

9.

10. E.P.F. Registration No. (Attach attested copy):
11. E.S.l. Registration No. (Attach attested copy):

r lfir

E-Mait Address :

Person to liaise with Fietd Office (s):

i:: r,

Tetephone No. :



-

I' 17.

13.

14.

15.

Valid Contract Labour License (Attach attested copy) :

Financiat AnnuaI Turnover of the tendering Manp,twer Service Provider for the

betow mentioned Financiat Years. (As per Chartered Accountant Audit Report/Batance

sheet/P&L account).

Financiat Year Amount (in takhs) Remarks, if any

2020-21

2021-77

2022-23

Addjtionat information, if any (Attach Separate Sheet if space provided is insufficient):

Give detaits of the major simitar contracts for successfutexecution of contract towards

providing manpower services in Govt./CentraI Govt./PSU during the last 03 (three)

Financiat years i.e. 2OZO-21 , 7021-ZZ and ?027-23 in :he fottowing format atong with the

documentary proof.

(if the space provided is insufficient, a Separate She:t may be attached)

st

No.

Name of Ctient
address, Tetephone

& Fax No.

Manpower Service
Provided

Amount of
contract

Duration of
Contract

Type of man
power services

provided
No. From To

I

*_b
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organization shatt be attached.

16. Additionat information, if any (Attach separate sheet, if required):

Date:

i
Place:,

I

'l

r;il

t

Signature of Authorized person

The supporting documents duty authenticated by .he competent authority of the ctient

Name:

Sea[ :

Declaration

i:

ii

1. l, Shri Son/D aughterAiVife of ---_-
Proprietor /Director/ Authorized Signatory of the service Provider, mentioned above, is competent to srgn
this declaration and execute this tender document;

2' lhave carefutty read and understood att the term; anci conditions of the tender and
undertake to abide by them.

3' The information / documents furnished atong with the above apptication are true and
authentic to the best of my knowtedge and betief. I /We, am / are we[[ aware of the fact that
furnishing of any fatse information / fabricated document woutd tead to rejection of my tender
at any stage besides liabitities towards prosecution under apllropriate law.

ji

Date:

Place:

Seai:

I

Signature o'' Authorized person

Name:

=T r
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Annexure- I I

FINANCIAL BID

For Providing services of watchman-cum-sweeper to the office of the
District Audit Officer, LFA, Jajpur, Chandikhole, Dist - Jajpur

Name of Manpower Service Provider:

Rate per person per month (B hours per day) inctusive of att statutory tiabitities, taxes,
tevies, cess etc:

Date:

Place:

Notes:

1. The total rates quoted by the agency
tiabitities in vogue.

2. The payment shatl be made on conctusion of the catendar month onty on the basis of
bitti to' be s0binitted in dupticate within first week of succeeding month. ', ir ,'r ,

1.

2.

under the bid

i.

shoutd be inctusive of at[ statutory / taxation

sl.

No.

Manpower

Type

Monthty Rate per Emptoyee

Monthty
Consotidated
Remuneration

Employer
share of

EPF

Emptoyer
share of

ESI

Other
Statutory
dues, if

any

Service
Charge

GST as

appticabte

TotaI
per

person

1 2 3 4 5 6 7 8 9

1 Watchman
CUM-

Sweeper

Rs. 1 0,1 00/ -

.c/
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The rate of EPF emptoyer share & ESI emptoyer share under cot. 4 & 5 shoutd be quoted
as per actual amount to be deposited through e-ctattan (per individuat) in accordance
with EPF & ESI norms.

The Employer contribution under tPF (Emptoyer sl'are) at column no.4 are payabte asper EPF guidetines in vogue.

simitarty, the Emptoyer contribution under ESI (Ernptoyer share) at cotumn no.5 arepayable as per the rutes urrder ESI Act, in vogue.

service charges to be quoted at st.No.7 shoutd not be less than 3.gs%of the amountquoted under cotumn No.3 (monthty basic remunerirtion).

GST is to be calcutated as per existing rate. DAo, LFA, Jajpur reserves the right to make
corrections in case of wrong calcutation made by the bidder in respect of EpF, ESI & GSTetc' while determining the Iowest - 01 (11)bidder during evatuation. ln this regard, thedecision of the DAo is final and binding upon att the bidders.
ln case, any tie or equa[ amount of price quotation o:curs among more than one numberof L1 bidders, then setection of L1 bidder witt be d,:cided by taking into consideration
the highest average turnover of the said bidders during previous three Financia[ years
i.e.2020-21, 2021.22 and ZO2Z-23.

3.

1.

5.

6.

7.

B.

q
rt
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TERMS & CONDITIONS OF TENDER
GENERAL

1 . The Agreement shaU commence for a period of one year from the date of engagement
of Watchman-cum-Sweeper in o/o the DAO, LFl,, Jajpur untess it is curtaited or
terminated by the authority owing to deficiency cf service, sub-standard quatity of
manpower deptoyed, breach of contract etc or chanqein requirements of DAO.

2. The Agreement shaIt automaticatty expire on completion of one year untess extended
further by the mutual consent of the manpower service provider and the Authority.

3. The Agreement may be extended, on the same terxs & conditions and price or with
some additions/detetions/modification, for a furtherr specific period mutuatty agreed
upon by the manpower service provider and the DAC.

4. The manpower service provider shatt not be attowed to transfer, assign, ptedge or sub-
contract its rights and tiabitities under this agr:ement to any other agency or
organization by whatever name be catted without the prior written consent of the DAO.

5. The manpower service provider witt be bound by the detaits furnished by it to the DAO
whjle submitting the tender or at subsequent stagr3. ln case any of such documents
furnished by it is found to be fatse at any stage, it woutd be deemed to be breach of
terms of Agreement making it tiabte for legat a-tion besides termination of the
agreement.

6. The authorlty reserves the right to terminate the allreement during initiat period atso
after giving one month notice to the manpower servjce provider.

7. The personneI deptoyed shatt be required to perform duty for 08 hours a day as assigned
by the ln-charge Officer in o/o the DAO, LFA, Jajpur. ln case the person deptoyed
remains absent on a particutar day or comes late/leaves earty on three occasions,
proportionate deduction from the remuneration for one day witt be made.

8. The manpower service provider shatt nominate a corrdinator who shatt be responsible
for immediate interaction with the authorized officer of the O/O the DAO, LFA, Jajpur
so that optimaI services of the persons deployed coutcl be avaited without any disruption.

9. The entire fjnancial tiabitity in respect of manporver service deptoyed in the O/O
the DAO, LFA, Jajpur shatt be that of the manpower service provider and the O/O the
DAO, LFA, Jajpur wit[ in no way be tiabte. lt witt be lhe responsibitity of the manpower
service provider to pay to the personnetdeptoyed a sJm not less than the minimum rate
quoted in the financia[ bid and adduce such eviden:e as may be required by the O/O
the DAO, LFA, Jajpur.

10. The manpower cost shatt be paid monthty basis on actual days of working as per the
work certificate furnished by O/O the DAO, LFA, Jirjpur. No overtimecharges witt be
entertained. The monthty acquaintance rotl atong wi:h the bank account transfer copy
in respect of payment to the personne[ & monthty ECR chattans (EPF e ESI) copies are
to be submitted on regutar basis during submission o1'monthty biU,s.

t\ ,l 
O
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11.

12.

For a[[ intents and purposes, the manpower service provider shatt be ,,Emptoyer,,within
the meaning of different Rutes and Acts in resper:ts of manpow", * i"piovuo. L"personnel deptoyed by the manpower service provider shatt not have any ctaimwhatsoever tike emptoyer and emptoyee retationship against the o/o the DAo, LFA,
Jaj pur.

The manpower service provider shatl be sotety responsible for the redressal ofgrievances or reso[ution of disputes retating to pei'sons deptoyed. The o/O the DAo,
LFA, Jajpur shatt in no way be responsibte for settle ment of such issues whatsouuer. tncase the grievance of the deptoyed personnel is not attended to by the manpowerservice provider, the deptoyed personnel can ptace their grievance uerore a iorntcommittee consisting of a representative of the o/o the DAo, LFA, Jajpur andauthorized representative of the manpower servict: provider.

The o/o the DAo, LFA, Jajpur shatt not be responsibte for any financiat [oss or any injuryto any personnel deptoyed by the manpower servi:e provider in the course of theirperforming the functions/duties, or for payment tou,ards any compensation.

The persons deptoyed by the manpower servrce provider shatt not ctaim nor shatt beentitted to pay, perks and other facitities admissibte to regular/confirmed employees
during the currency or after expiry of the Agreemenl.

ln case of termination of this Agreement in its expiry or otherwise the persons deptoyedby the manpower service provider shatt not be entitted to and shatt have no ctaim forany absorption in regutar or other capacity.

The personnet deptoyed shatt not ctaim any benefit or compensation or regularization
of deptoyment with the o/o the DAo, LFA, Jajpur Urrjer the provision of rutes and acts.Undertaking from the person deptoyed to this effect shatt be required to be submitted
by the Manpower Service provider.

The manpower service provider must be registered wi:h the concerned Govt. Authoritresi'e' Labour Department, Provident Fund Authoril ies, Emptoyees state lnsurance
corporation etc. and a copy of the registration certificate shoutd be submitted. Themanpower service provider shatt submit copy of the vatid tabourcontract licenceobtained from the concerned authority.

The manpower service provider shatt provide a substitute having equivatent academicquatification & experiences wetl in advance if there o(:curs any probabitity of the personleaving the job due to his own personal reasons. The payment in respect of theovertapping period of the substitute shatt be the responsibitity of the manpower serviceprovider' The manpower service provider shatt be responsibte for timety deposit ofcontributions towards EPF and ESI with the concerned authority whatever appticabte.
The personnel deployed by the manpower service provider should have goodpolice records and no criminal case should be pending against him. 

-- - -'
The personnet deptoyed shoutd be potite, cordiat ancl efficient white undertaking the

13.

14.

15.

16.

17.

18.

19.

70.
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21.

assigned work. The manpower seryice provider shatl be responsibte for any act of
indisciptine on the part of the person deptoyed.

The manpower service provider shoutd not have been dectared btack tisted by the
CentraI Government/State Governments/PSUs. The agency shoutd furnish an

undertaking to this effect in the prescribed format at Annexure-lV.

LEGAL

22. The manpower service provider shatl be responsibLe for comptiance of atl statutory
provisions retating to minimum wages payabte to the above personnel deptoyed in
the O/0 the DAO, LFA, Jajpur. The O/O the DAO, l-FA, Jajpur shatl have no [iabitities
in this regard.

73. The manpower service provider shatl atso be tiabte for depositing att taxes levies, cess,

etc. on account of service rendered by it to the 0/O the DAO, LFA, Jajpur to the
concerned tax cottection authorities from time to tine, as per the rutes and regutations
in the matter. Attested Xerox copy of such document:s shatl be furnished to the O/O the
DAO, LFA, Jajpur, Bhubaneswar.

74. The manpower service provider shatl maintain at[ statutory registers under the taw and
shat[ produce the same on demand, to the authority of the Oi O the DAO, LFA, Jajpur or
anyother authority under law.

75. The tax deduction at source(T.D.S) shatt be done as per the retevant provisions of the
lncome Tax Act & GST Act, as amended from the t me to time and certificate to this
effect shatt be provided by the O/O the DAO, LFA, Jrjpur.
*Note : Registration/License under the Contract Labour (Regulation and Abolition)
Act, 1970 is applicable to Manpower Service Provider.

26. ln case the manpower service provider faits to compty with any tiabitity under
appropriate taw and as a resutt thereof, the O/O ther District Audit Officer, LFA, Jajpur
is put to any [oss/obtigation, monetary or otherwise the O/O the District Audit Officer,
LFA, Jajpur witl be entitted to get itsetf reimbursed out of the outstanding bitts or the
performance security deposit of the manpower servi<:e provider to the extent of the toss

or obligation in monetary terms.

77. The Agreement is tiabte to be terminated in the evert of non-performance, deviation of
terms and condition of contract, non-payment of rerruneration of emptoyed person and

non-payment of statutory dues. The O/O the District Audit Officer, LFA, Jajpur wit[ have

no tiabitity towards non-payment of remuneratjor to the persons deployed by the
manpower service provider and the outstanding sta:utory dues of the service provider
to statutory authorities. lf any loss or damage is caused to the O/O the District Audit
Officer, LFA, Jajpur concerned by the persons dep.oyed, the same witt be recovered
from the unpaid bitts or adjusted from the Performarce Security deposit.

FINANCIAL

moriey deposit (EMD),

:tl

At ).

28, The technicat bid shoutd be accompanied with an earnest
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29.

refundabte without interest, drawn in any Nationa ized BanklScheduted Bank in favourof District Audit officer, LFA, Jajpur, chandikhote, )ayabte at chandikhote failing whichthe tender shall be rejected out rightly

The Earnest Money Deposit in respect of the agencies which do not quatify thetechnicaIbid (first stage)/ Financiat bid (second competitive stage) shatt be returned to themwithout any interest. ln case of successful tender:r if the agency fails to deploy therequired manpower agairtst the initial requirenrent within 30 days from date ofplacing of order, the EMD shall stand forfeited without giving any further notice.
The successfut Tenderer witl have to deposit a Ferformance security deposit of anamount equivatent to 5% of the annual contract vatue onty in form or aur1ooraft infavour of District Audit officer, LFA, Jajpur payabte at chandikhote at the time 'f awardof the contract.

ln case of breach of any terms and conditions attached , to
gefo.rm3lce security deposit of the manpower service pr:ovider
forfeited besides annutment of the agreement r ir 'i r-'

The manpower service provider witt be responsibte f or payment ofwages/remuneration/satary to the personnet deptoy,:d by them. Each month th" ag"n.yshatl furnish photocopy of Acquittance Rott exhibiting payment reteased to eachpersonnel, attendance sheet atong with the bitt (in triptic-ate).

The claim in bitts regarding Emptoyees' state lnsurarrce, Emptoyee provident Fund, GSTetc' should be necessarity accompanied with.docrmentary proof pertainrng to theconcerned bitt of the month' A requisite portion of the bitt or whote of the brtt amountshatI be hetd up titt such proof is furnished, at the drscretion of the DAo, LFA, Jajpur.
The total rates quoted by the agency shoutd be inctusive of att statutory / taxatjontiabitities in force at the time of entering into the ccntract.

The payment shatt be made on conctusion of the catendar month only on the basis ofno' of working days forwhich duty has been perform=d by manpower.

The rate of EPF emptoyees share & ESI emptoyees share under Cot. 4 & 5 of the financiatbid shoutd be quoted as per actual amount to be deposited through e-chatan (ECR) inaccordance with EpF & ESI norms.

The service charges quoted at st.No.7 0n the notes tf the financiat bid shoutd not beless than 3'85% of the amount quoted under cotumn No.3 (monthty basic remuneration).
TDS (lr) & TDs GSTas per lncomeTaxAct & G:;TAct, witt be deducted from thegross bit[ amount.

EPF, ESl, GST is to be catcutated as per existing rutes. --he 
DAo, LFA, Jajpur is authorizedto make corrections in case of wrong catculation made by the bidder in respect of EpF,ESI' GSTrate white determining the lowest - 01 (11) L,idder. ln this regard the decisionof the DAO, LFA, Jajpur is finat and binding on att the bidder.

30.

31.

32.

the agreement, the
shatl be liabte to be

33.

34.

35.

36.

38.

37.

39.

_{ r)
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44. ln case, any tie or equal amount of price quotation (rccurs among more than one number

of L1 bidders, then setection of L1 bidder witl be decided by taking into considerations

the highest average turnover of the said bidders drtring previous three Financia[ Years

i,e. 2O7O-71, 2071-22 and Z0Z7-73.

The Emptoyer contrjbutions under EPF (Emptoyer sltare) at cotumn no.4 are payabte as

per EPF guidetines in vogue.

Simltarty, the EmpLoyer contributions under ESI (Emptoyer share) at cotumn no.5 are

payabte as per the rutes under ESI Act in vogue.

The amount of penatty calculated @Rs.100/- per day on account of detay, if any in
providing a sujtabte substitute for the period beyorrd three working days by manpower

service provider shatl be deducted from its monthty bitts in the succeeding month.

The Authority reserve the right to withdraw or relax any of the terms and conditions

mentioned above so as to overcome the probtem errcountered at a later stage.

ln the event of any dispute arising in respect of the ctauses of the agreement the same

shatt be resotved through negotiation. Atternatively, the dispute shatt be referred to

the next higher Authority or controtting officer for d,:cision and the same shatl be binding

on atl parties.

Att disputes shatt be under the jurisdiction of the court at Chandikhote where the

headquarters of O/O the DAO, LFA, Jajpur is locate'd.

The successfut bidder witI enter into an agreement with the DAO, LFA, Jajpur for suppty

of suitabte manpower as per requirement of DAO, LFA, Jajpur on the above terms and

condition.

DOCUMENTS TO BE SUBMITTED BY THE SUCCESSFUL AGENCY BEFORE DEPLOYMENT OF

WATCHMAN-CUM-SWEEPER IN THE OFFICE OF TI-IE DISTR]CT AUDIT OFFICER, LFA,

JAJPUR. CHANDIKFiOLE

1. Detait of information of Watchman-cum-Svveeper shorttisted by agency for

deptoyment in the O/O the District Audit Of"ice, LFA, Jajpur witt be submitted

containing date of birth, maritat status, address, educationat quatifications etc.

2. Bio-data.

3. Work experience, if any.

4. Potice verification certificate.

5. Any other document considered retevant.

41.

47.

43.

44,

45.

46.

47.

.0'
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having its office at chandikhole, Dist - Jajpuron the one lart (1"t party)

BETWEEN

The District Audit Officer, Local Fund Audit. J;Fund Audit, Jajpur'(hereinafter referred to as ,,Authas "Authority")

.r: '.. .r .;,:t':l
AND

offered its

t..

.,1

2. That in consideration of the payment to be made by the ,,Authority,, 
to the ,,Manpower

service Provider", the "Manpower service provider,, hereby agreeswith the"Authority" to provide personner to be engaged as watchman-cum-Sweeper sincethe same are required by the District Audit officer, Local Fund Audit, Jajpur atchandikhole in conformity w,th the provisions of the terms & conditions.

That the "Authority" hereby further agrees to pay the "Manpower service provider,, thecontract price at the time and in the manner prescribed in the said terms & conditions.

That in the event of any dispute that arises, shall be setfled as per the terms andconditions of the contract.

That this agreement is valid for a period of one year from ....... to

4.

\q -

ANNEXURE. III
AGREEMENT

AGREEMENT made on this
I

.. day of .... Two

1.



Signature of the officer outhorized
to sign on beholf of ManPower
Service Provider

1.

7.

Witness Witness

l\l:'I'iL

.lL,a r. j j,li:

,,,, ,,..,.,
r'l r. ;:

,',.: ,: : I lil

rla

lN WITNESS WHEREOF the parlies have caused their r,:spective common seals to be here

unto affixed or have here unto set their respective hands and seals on the day and year first

Jajpur

1 ;,1

Signature of the outh'orized
officer to sign on behalf of
District Audit Officer, LFA,

1.

'. i, :

,.|

u



ANNEXURE TO THE AGREEMENT

1' The Agreement shatt commence for a period of one year from the date of engagement
of watchman-cum'sweeper in the o/o the District Audit offic"r, r*, ,ujpur untess itis curtailed or terminated by the Authority owing to deficien.y oi r"rri.e, sub-standardquatity of manpower deptoyed, breach of contract ei:c. or cnange in ,equir"m"n,, ,rrin"O/O the District Audit Officer, LFA, Jajpur.

2' The Agreement shatl automaticatty expire on comp etion of one year untess extendedfurther by the mutual consent of the manpower senice provider and theAuthority.
3' The Agreement may be extended, on the same terms and condition or with someadditions/detetions/modification, for a further specific ,"ri"J ,r,rliiy"ugr""a upo,by the manpower service provider and the Authority.
4' The manpower service provider shatt not be attou,ed to transfer, assign, ptedge orsubcontract its rights and tiabitities under this agreement to any other agency ororganization by whatever name be calted without the prior written .onrunt of theAuthority.

5' The manpower service provider witt be bound by :he detaits furnished by it to theAuthority while submitting the tender or at subseluent stage. ln case any of suchdocuments furnished by it is found to be fatse at anrr stage, it woutd be deemed to bebreach of terms of Agreement making it tiabte for t,:gat lction besides-termination or

6' 
r:1tJ,:"ffft,.ur",.u", the risht to terminat" ,;" .r:"ment during initiar period arsoafter giving one-month notice to the manpower servi:e provider.

7 ' The personnet deptoyed shatt be required to perform luty for 0g hours a day as assignedby the ln-charge supervising officer. ln case the person deptoyed remains absent on aparticutar day or comes late/teaves earty on three or:casions, proportionate deductionfrom the remuneration for one day witt be made.
8' The manpower service provider shatl nominate a cocrdinator who shatt be responsibtefor immediate interaction with the authorized officer of the o/o the District Auditofficer, LFA, Jajpur so that optimat services of the persons deptoyed coutd be avaitedwithout any disruption.

9' The entire financiat tiabitity in respect of manpovrer service deptoyed in the theo/o the District Audit officer, LFA, Jajpur shat[ b,: that of the manpower serviceprovider and the the o/o the District Audit officer, LFA, Jajpur w.itt in no way be tiabte.It witt be the responsibitity of the manpower servicr: provider to pay to the persons
deployed a sum not less than the minimum rate quoted in the financiat bid and adducesuch evidence as may be required by the oi o the District Audit officer, LFA, Jajpur.

10' The manpower cost shatt be paid on monthty basis as rer actual days of working and jnaccordance with the work/performance certificate furnished by thl .onc"rned officer
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in charge the O/O the District Audit Offjcer, LFA, Jajpur. No over time charges wit[ be

entertained by the O lO the District Audit Offir:er, LFA, Jajpur. The monthty

acquinttance rotl atong with the bank account statement reftecting payment to the

outsourced personnel & monthty ECF copies (EPF & ESI) are to be submitted.

11. Forailintentsandpurposes,themanpowerserviceptovidershatlbe"Emptoyer"within
the meanjng of different Rutes and Acts in respect:; of manpower so deptoyed. The

person deptoyed by the manpower service provider:;hat[ not have any ctaim/benefits
whatsoever entitted to a regutar emptoyee against the the O/O the District Audit

Officer, LFA, Jajpur.

12. The manpower service provider shalI be sotety responsibte for the redressal of
grievances or resotution of disputes retating to persors deptoyed. The O/O the District
Audit Officer, LFA, Jajpur shatl in no way be responsibte for setttement of such issues

whatsoever. ln case the grievance of the deptoyed ptsrson is not attended to by the

manpower service provider, the deptoyed person can ptace their grievance before a

joint committee consisting of a representative of tl'e O/O the District Audit Officer,

LFA, Jajpur and authorized representative of the manpower service provider.

13. The O/O the Distrjct Audit Officer, LFA, Jajpur shatl rot be responsibte for any financial

loss or any injury to any person deptoyed by the manpower service provider in the course

of their performing the functions/duties, or for payment towards any compensation.

14. The persons deptoyed by the manpower service prcvider shatt not ctaim nor shatl be

entitted to pay, perks and other facititjes admissibter to regular/confirmed emptoyees

during the currency or after expiry of the Agreement

15. ln case of termination of this Agreement in its expiry or otherwise the person deptoyed

by the manpower service provider shatl not be entit ed to and shatl have no ctaim for

any absorptjon in regutar or other capacity.

16. The persons deptoyed shatl not ctaim any benefit or compensatjon or regutarization of

depl.oyment with the O/O the District Audit Officer, ,FA, Jajpur under the provision of

rules and acts. Undertaking from the person deptoyad to this effect shatt be required

to be submitted by the Manpower Service Provider.

17. The manpower service provider must be registered with the concerned Govt. Authorities

r.e. Labour Department, EPF Authorities, Emptoyee: State lnsurance Corporation etc.

and a copy of the registratjon certjfjcate shoutd be submitted. The manpower service

provider shatt submit copy of the vatid labourcorrtract licence obtained from the

concerned Authority.

18. The manpower service provider shatl provide a substil ute wett in advance if there occurs

any probabiLity of the person leaving the job due to his own personal reasons. The

payment in respect of the overtapping period of the srtbstitute shatI be the responsibitity

of the manpower service provider. The manpower service provider shatl be responsibte

for contributions towards provident fund and emptoyees' state insurance, whatever

appticabte.
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19' The person deptoyed by the manpower service provider shoutd have good potrcerecords and no criminat case shoutd be pendirrg against them. A potice verificatroncertificate to this effect has to be submitted by the Lun po*u,- service provider.
20' The person deptoyed shoutd be polite, cordia and efficient white undertaking theassigned work' The manpower service provider shatt be responsibte for any act ofindisciptine on the part of the person deptoyed at the ti;; 

"i;;i;;;,.21' The manpower service provider shatt be resporrsibte for comptiance of atl statutoryprovisions retating to monthty basic remuneratirn to perronni ;;;i;d in the o/othe District Audit officer, LFA, Jajpur. T h e o / o the Districr arolt oiii.:;, *^Jajpur shatI have no tiabitities in this regard.
22 ' The manpower service provider shatt also be tiable for depositing att taxes i. e. lr & GSTalong with EpF & ESr conrributions erc.to the conr:ernJ,ffi;;;:rlr*n,,", from timeto time' as per the rutes and regulations in the matter. Attested Xerox copy of suchdocuments shatt be furnished to the o/o the Dist,ict Audit officer, LFA, Jajpur.
23' The manpower service provtder shatI maintain att statutory registers under the law andshall produce the same on demand, to the authority of the o/o the District AuditOfficer, LFA, Jajpur or any other authority under taw.

24' The tax deduction at source (T.D.s) shatt be don,: as per the provisions of the lncomeTax Act & GsT Act, as amended from the time to t me and certificate to this effect shattbe provided by the O/O the District Audit Officer, LFA, Jajpur.
25' ln case' the manpower service provider faits to compty with any tiabitity underappropriate taw and as a resutt thereof or the o/o the District Audit ofiicer, LFA, Jajpuris put to any loss/obtigation, monetary or otherwise, the oro ,,.rlr,r-,r,.*r0,, officer,LFA, Jajpur witt be entitted to get itsetf reimbursed out of the outstanding bil.ts or theperformance security deposit of the manpower se.zice provider to the extent of the lossor obtigation in monetary terms.
26' The Agreement is tiabte to be terminated in the ev,rnt of non-performance, devration ofterms and condition of contract, non-payment of .emuneration of deptoyed personneland non-payment of statutory dues of the personnet. The o/o the District Audit officer,LFA' Jajpur witl have no tiabitity towards non-paynent of remuneration to the persondeptoyed by the manpower service provider and ilre outstanding statutory dues of theservice provider to statutory authorities. lf any tosr; or damage is caused to the o/o theDistrict Audit offic.er, LFA, Jajpur by the p"rron, d,lployed, the same witt be recoveredfrom the unpaid bitts or adjusted from the performrnce security Deposit.

27'The second Party agreed to deposit a Performarce security deposit of an amountequivatent ta 5o/o of the contract vatue only in form of Bank draft/Bankers cheque drawnin favour of the District Audit officer, LFA, Jajpur, payabte at chandikhote.
28' ln case of breach of any terms and conditions attached to the agreement, theperformance security deposit of the manpower service provider shatt be tiabte to beforfeited besides annutment of the agreement.
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29, The manpower service provide,- wit[ be responsil,te for payment of consotidated
remuneration to the personnel deptoyed by them within seven days of end of the
catendar month or furnishing of absentee certificaLe from this office, whichever is
earher. The Agency shatI furnish plrotocopy of Acquaintance Rott exhibiting payment
released to each personnet , attendance sheet atong with the bitt (in tripticate). There
after it shattbe reimbursed by the O/O the District Arrdit Officer, LFA, Jajpur after due
verification.

30. The ctaim in bitts regarding emptoyees' state insurance, provident fund, GST etc. shoutd
be necessarity accompanied with documentary proof certaining to the concerned bitt of
the month. A requisite portion of the bitt or whote of the bitt amount shatt be hetd up
titt such proof is furnished, at the discretion of the O/O the District Audit Officer, LFA,
Jajpur.

31. The payment shatl be made on conctusion of the caLendar month onty on the basis of
no. of working days for which duty has been performeC by the personnel after furnishing
of a certificate by the 0/O the District Audit Officer, LFA, Jajpur to this effect.

32, The rate of EPF emptoyees share & ESI emptoyees sha'e under Cot. 4 & 5 of the financiat
bid shoutd be quoted as per actual amount to be deposited by the Znd party through e-
chattan in accordance with EPF & ESI norms.

33. The amount of penatty catcutated @Rs.100/- per diiy on account of detay, lf any in
providing a suitabte substitute for the period beyond three working days by manpower
service provider shatl be deducted from its monthty bitts in the succeeding month.

34. The Authority reserye the right to withdraw or reta: any of the terms and conditions
mentioned above so as to overcome the probtem'encountered at a later stage.

35. ln the event of any dispute arising in respect of the ctauses of the agreement, the same
shatt be resotved through negotiation. Atternativety, the dispute shal.t be referred to
the next higher authority or controtling officer for decision and the same shatl be binding
on atl parties. aa

36. ln the event of any revision in the consotidated remuneration of the outsourced
personnel by the Govt. of Odisha, the same witt be ;rppticabte on the remuneration of
the personnel engaged in the O/O the District Audit Officer, LFA, Jajpur, without any
incrementat effect on the service charge of the manpower service provider agency.

37. All disputes shatl be under the jurisdiction of the court at Chandikhote where the
headquarters of the O/O the District Audit Officer, L['A, Jajpur is tocated.
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Annexure-lV
DECLARATION BY THE BIDDER REGARDING BLACKLISTING/ NON,

, BLACKLISTING FROM TAKTNG PART IN GOVT.TENDER

firm/company
I

I / We Proprietor/ Partner(s)/ Director(s) of M/S-- _ - - ]_-_hereby dectare
:omDanv namelv M/(namety M/S ............ .tras not been blacktisted o

f

dectare that

or debarred in the

the

:::::lJ::^"::::Tl::t 
t*, or odisha/Govt. or rndia/psU or any Government organization rrom rakingpart in GoVernment teiiders.

Or

I / We Proprietor/ partner(s)/ Director(s) of M/S---_-_ -_-hereby dectare that the- --) L LrtqL Lttu

l::]::::,]. ::,.,r.1,1 : -_ was brackrisredor debarred by anyqr ry

]::::::::: :l :'"t.or 
odisha/Govt. or tndia/psU or any Gove.nment organization rrom taking part in

,'.,o0,, ;;;;...i :.. : .'
tnd now the firm/company is entitted to take part in Government tenders.

ln case the above information found fatse
lre rejected/cancetted by the O/O the District
I orfeited.

ln addition to the above the o/o the District Audit officer, LFA, Jajpur witt not be responsrbte
tc pay the bitts for any compteted / partiatty compteted work.

Signature

Name

Capacity in whjch as signed:

Name & address of the firm:

Ptace

Date
Signature of

(Seal of the firm
Bidder with seat.
should beAffixed.)

l/we are futty alvare that the tender/ contract witt
Audit Officer, [.FA, Jajpur, and EMD/SD shatt be

Li.
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